
Govcmment of Odisha
l.{SME Departsnent

** '**
1{OTIFICATION

1

No. tr-HSME-2/ 20L7 6lg MSME, Bhubaneswar,the 31st January,2017

Sub: Operati,onal Guldelines for Sandion and Disbur=ment of Prcj€ct

Report Subcidy undcr Odisha MS E Deyelopment Policy- 2016
(See P.r. 6.3 of Odlrh. ]4SXE Dey€loprn€nt Pollq-20r6)

Short Title: "Operational Guidelines fur Poect Report Subsidy" under Odisha

lvlSFIE Development Policy-2o16.

Extent: It shall extend to the whole of the State of Odisha.

Commencement: It shall come into force with effect from 24h November,

2016 i.e. date of Nouflcation of Odisha MSME Development Policy-2o16.

Policy Provisions: Project Report Subcidy
"New Micro enterprises shall be entitled to a one time grant up to Rs.50,000/-

or 270 of the project cost, whichever is lower for preparation of the detailed

feasibility report / detailed pmject repoG which will facilitate the

entrepreneur to access finance from Banks / financial institutions. The said

amount will be disbursed after sanction and disbursement of the flrst

instalment of term loan by Bank / Financial Institution to the Micro

enterpris€. "

Terms and Expressions: Terms and expressions used in this opeErtional

guideline shall have the same meaning as in Odisha MSME Dsr'elopment

Pollcy,2016.

Project Cost means the total cost which includes design fees, material cosLs,

construction costs, permit feet land, fumishings, plant & machinery,

flnancing and all other costs that are incurred for completion of the prolect

and appraised by the financing bank based on feasibllity and viability of the
project.

Eligibility:
New Micro Enterprises as defined in MSMED Act, 2006 where fxed capital

investment has commenced on or after 24h November 2016 i.e. effective

date of Odisha MSlvlE Development Policy-2016 and extended with term loan
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by Bank / Financial Institution.
6.2 New Micro Enterprises shall have been acknowledged with Entrepr€ neurship

Identification Number (EIN) from the RIC / DIC.

6.3 Enterprises / activities which are dectared ineligible as in Annexure II of
Appendices of Odisha MSME Development policy, 2016 to avail incentives
shall not be entitled to get project Report Subsidy.

6,4 Project Report Subsidy on the same project if availed under any other
scheme(s) / source(s), the enterprise shall not be entitled for project Repoft
Subsidy under this Policy.

6.5 Enterprises undertaking Expansion / Modernization / DiversiFication shall not
be entitled for Poect Report Subsidy.

6.6 Detailed Feasibility Report / Detailed Project Report of New Micro Erterprises
shall be required to be appraised and approved by flnancing Banks / Financial
Institutions.

6.7 Identified viable sick Nlicro Enterprises treated at par with new industrial unit
shall avail Project Report Subsidy after rehabilitation provtded su:h Micro
Enterprise has not availed Project Report Subsidy from any source under any
Policy / scheme before or after rehabilitation and subject to fulfillment of
relevant conditions as stipulated as above provided prolect Report Subsidy is

one of he constituents of rehabilitation package.

6.8 As Project Report Subsidy is a pre-production incentive, the Micro Enterprise
shall have to undertake that: a) The enterprise will go into production within
three years from the date of starflng first flxed capital investment, and b)
where period of implementation of enterprise exceeds the stipulated period of
three years due to reasons other than force majeure (reasons like natural
calamities), the amount shall be recovered from the enterprise.

7. Time Limit for filing application:
7.1 Eligible Micro Enterprise shall file its ctaim for Project Report Subsidy in the

prescribed Application Form complete in all respect, within one year from
the date of disbursement of flrst installment of Term loan by Bank / Financial

Institution / within one year from the date of notification of this Operational

Guidelines, whichever is later.

7.2 Eligible rehabilitated sick Micro Enterprises as in para 6.7 of this Operational
Guidelines shall file its claim for Poect Report Subsdy in the prescribed

Application Form complete in all respect, within one year from the date of
disbursement of flrst installment of Term loan by Bank / Financial Institution
after rehabilitation / within one year from the date of notification of this
Operational Guidelines, whichever is later.
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7.3 Application for Project Report Subsidy received after the due date /
incomplete in any respect shall be liable to be summarily rejected. There shall

be no condonation for the delay in filing application for Project Report

Subsidy.

8. Distsict Leyel Commatte€ (DLC)| The District Level crmmittee constihrted

in each RIc / DIC as per para 10.1 of Operdtional Guidelines of CIS uMer
Odisha MSMED Policy-2016 shall be competent to sanction reimbursement of
Project Report Subsidy.

9. Procedure;
9.1 l4icro Enterprise considered itself eliglble shall submit application in the form

prescribed at Annexurc - A along with copies of relevant documents as

mentioned in the Checklist at Annexure - B to the concerned GeneEl

Manager, RIC / DIC. Copies of the documents as indicatd in the checklist

shall be self-certified in each page by Proprietor / Managing Parher /
Managing Director / Authorized Signatory. The documents / relevant data

which are already uploaded / furnished to RIC i DIC earlier shall not be

uploaded / furnished once again unless there is any change including change

in valldity of the same. !n case of online filing of Application for Project Report

Subsidy, there is no need to fumish the hard copy of documents unless asked

fot -

9.2 On receipt of complete application with relevant documents / data, the

acknowledgement as prescribed at Annexure - C shall be dispatched to the

applicant duly signed by the authorized officer / General Manager, RIC / DIc

on the day of receipt. The General Manager RIC / D I C may authorize any of
his sub-ordinate officers for the purpose. In case of online filing, the same

shall be generated automatically.

9.3 RIC /DIC will check the verdcity of facts / data fllled in the application &

documenE, determine the 1* date of fixed capital investment (refer Para 11

of Operational Guidelines for sanction of CIS), eligibility & applicability of

policy provisions, Project cost, date of disbursement of first installment of

Term Loan, quantum of subsidy in each case within next 7 days.

9.4 Agenda Note ln terms of fulfilment of eligibility criteria, time limit, Policy

applicability, approved Project cost, date of disbursement of first insElrnent of

Term Loan etc. shall be placed by the Convenor before District Level

Committee (DLC) to be held during the current month for consideration.
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10.

10.1

SA CTIO :

The DLC will consider proposals for sanction of Prolect Report SJbsidy in

favour of the eligible Micro Enterprises on merit.

Sanction of Project Report subsidy shall be limited to the actual exllenditure
incurred on the debiled feasibility report / detaited poect report or
Rs.50,000/- or 2olo of Project cost whichever is the lowest.

After sanction of Project Report Subsidy by the DLC, the RIC / )IC shalt

communicate the sanction in the format prescribed at Annexure - D to the
concemed Micro Enterprise under intimation to the concerned Bank and
Director of Industries, Odisha within 7 days of the DLC meeting.

In case of rejection / any other decision taken by the DLC, the same will be
communicated by RIC / DIC to the concerned enterprise under intimation to
the concerned Bank and Director of Industries, Odisha in the format
prescribed at Annexurc - E within 7 days of the DLC meeting.

DISBURSEMEI{T:

Micro Enterprise on receipt of sanction letter shall fumish the advance money
receipt and Undertaking in the format prescribed at Annexure - F to RIC /
DIC with copies of duly selfrertified document (s), if any, asked for by DLC

within next 7 days.
On receipt, disbursement of Project Report Subsidy shall be made by RIC /
DIC direcUy to the Term loan Account of the Enterprise. Disbursenrent shalt

be made within next 5 days subject to availabitiw of funds under the
scheme.

l.laintenancc of Records: The receipt, forwarding, sanction, rejection,

disbursement of Project Report Subsidy shall be monitored both etectronicalty

& manually at RIC / DIC / Directorate of Industries level,

Recovery: Project Report Subsidy received by enterprise shall be recoverable
under the provision of OPDR Act as arears of land revenue on violation of
Policy provisions, terms & conditions of Operational Guidelines & Undertaking,
misrepresentation of facts and in cases rejected by the Empowered
Committee.

Miscellaneous !

RIC /DIC / Directorate of Industries, Odisha / Financing B€nk Brdnch may
inspect the assisted Micro Enterprises, if felt necessary.

Any change in facts or circumstances affecting the etigibility of the Enterprise
shall be intimated immediately to the RIC / DIC / Directorate of Irdustries,
Odisha by the beneficlary enterprise.
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10.3
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14.3 The amount paid towards Poect Report Subsidy or any part thereof shall be

recoverable by RIC / DIC from the beneficiary, if
14.3.1 the information fumished is found to be false / incorrect / misleading or

mis-represented and there has been suppression of facts / materials or
paid in excess of the amount actually admissible for whatsoever reason.

14.3.2 the enterprise fails to @mmence production within three years from the

date of starting first fixed capital investment, and

14.3.3 where period of implementation of enterprise exceeds the stipulated

period of three years which has not been condoned by the Empowered

Committee.

15. Time limit prescribed in these guidelines is of working days only.

15 This has been concurred in by Finance Department and communicated vide

their uoR No. 270IPSF dated 2r-0L-20t7.

By Order of Governol

*t'9--,
(1.N. Gupta)

Principal Secretary to Govemment

Memo No. 6l E Date 3l-ol -2a l7-
Copy forwarded to All Departments / All Heads of Departrnents / All Revenue

Dvisional Commissione6 / AII Collectors / All RIC5 / All DIcs / Technical Director,
NIC (managing MSME portal) / All sections of MSME Department / Guard File (5
copies) for information and necessary action.

Addltional

I, r.l?

lJ
Y
Govemment
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APPLICAIION FOR PROJECT REFORT SUBSIDY UNDER
ODISHA MSME DEVETOPMEI{T FOLICY.2016.

(Si.e Parl,.1or Op€r.tiorlal culdolln r)
A@iatlon re@t'vd atur the due bE / inconphE in any EsNt shal be liable for rejrtion

(Stite out *+'i{:hevs b not apd'ciue)

Ann€xure - A

at present

From
Sri
M/s

(Location of the Enterprise / Reg6tered Otfice Address)

To
The Generdl Manager,
Regional Industries Centre / District Industries Centre,

Sub: Sanction and disbursement of Project Repod Subsidy under Odisha MSME Development
Policy-2016

Sir,
In accordance with the provisions laid down in Odisha MSME Development Policy-2016

and iE operational guidelines, the claim for Project Report Subsidy is submitted with following
rticulars

I

1

2

Name and Address of the Micro Enterprise with
E-mail Id & Cell Phone Number
Entrepreneurs ldentification Number (EIN) & Date

3 Proposed items of manufacture / activity

4 Proposed date of commencement of Production

5 Name & address of Bank extended Term loan

6 Project cost appraised and approved by Bank
7 Date of Disbursement of first instalment of term loan with details

of disbursement,

I

9

Name & address with a profile of the Consultant I Agency I
organization prepared the detailed Feasibility report / detailed
project report
Amount of expenditure incurred towards preparation the detailed
feasibility report / detailed project report (coq/ of $e bils / vouch€,s /
rceipt €tc. be submttd)

10 Date of first fixed capital investment with its mode
IEIN / invEtnent in land / bu ldng / plant & madrEy and b.lanong equrpment
(S€dry th€ invesnent & mode of lnv€slinent , if made)l

11 Details of assistance sanctioned / availed so far from Govt. of i

India / State Govt, / other organization / Agencies, if so speciry:
t2
13

Amount of Project Report Subsidy claimed (@2% timrtrns to Rs.sou)o/ )
Details of Term loan Account wid| IFS Code for e-payment

14 Identified viable sick lYicro Enterprises treated at par with new
ndustrial unit (Furnish tr)e copy)

s

(designatpn) Of M/S
6

(name of the enterprise)



certity that the information fumished as above is tsue and correct to the best of my

knowledge and belief.

I hereby undertake to abide by the terms and conditions prescribed under the

provisions of Odisha MSME Development Policy-2o16 and its operational guidelines.

I hereby certify that the enterprise has not applied for / sanctloned / availed any

amount of assistance towards preparation of detailed feasibility report / detailed Project report

from Sbte Govt. or the Central Govt. or any Financial Instjtution(s) against which the present

claim is made.

I hereby underbke that this Enterprise shall commence production within stipulated

time of three years from the date of starting first fixed capital investment.

I hereby undertake to repay / surrender forthwlth the ProJect Report Subsidy amount

or any part thereof availed with penal interest as decided by the authority-

(i) ff Project Report Subsidy amount disbursed in excess of the amount actually admissible
for whatsoever reason.

(ii) lf the information stated above is found to be false / incorect / misleading or mis-
represented and there has been suppression of facts / materials.

(iiD If the Enterprise fails to commence production within three years for three years from
the date of starting fhst fixed capital investment.

(iv) lf the enterprise vlolates Policy provisions and its Operational Guidelines and the terms
& conditions enunciated in the Undertaking.

(v) I hereby undertake to furnish information, reports, statemenB etc to the RIc i DIc / D

I, Odisha as and when asked for.

Copies of relevant documenE in support of information / facB furnished above are
enclGed here with.
List of documenb attached.
1.
2.
3.

Date: Signature of the Proprietor / Managing Partner/
Managing Director / Authorized Signatory in full and on behalf of

Place
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Annexure - B
CHECK LIST

(S€e Par. 9.1 of Op€rational Guld€lln$)
Copies of documenb to be attached with Application for Proiect Report Subsidy shall be self- certified in each

page by the Proprietor / l'lanaging Partner / llanaging Director / Authorized Signalory
(Sl ke oulwhicheveris nol applrBble)

There is no need to submlt / upload the documents which haye ah€ady been furnished / uploaded
unless there is any ahange or change in validity.

(Strike out whichever is not applicable)

1 Entrepreneurs Identification Number (EIN)

2 Detailed Feaslbility Report / detailed Project Report appraised & Approved by Bank

3 Sanction order of Banks extended Term loan

4 Details of First disbursement of Term Loan certified by financer

Detailed feasibility report / detailed Project report approved by Bank.

Proflle of the Consultant / Agency / Organization prepared detailed feasibility report,/ detailed
Proiect report

5

6

7 Bills / vouchers / receipt ek. on payment made towards preparation of Detriled feasibility
report / detailed Project report
Details of assistance applied for / sanctioned / availed so far with sanction order no & date and
other supporting documenE towards preparauon of Detailed feasibility report / detailed Project
report from State Govt. / Central Govt. (GoI) / Govt. Aqencies / Financial Institutions

9 Document in support of identified viable sick Micro Enterprises treated at par with new
industrial unit

10 tJndertaking duly signed

11 Details of Term Loan Account, IFS Code etc. for e-payment
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Annexure - C

(FOR OFftCC rrSE)

AcknovYledgement
(S.. P!r. - 9,2 of or.r&iord €d(l.rirE)

Cfo be issued by authorized omcer / Generdl l4anag€r, RIC / OIC)
($ e oln whdever E not apdr(at e)

To
Sri

Mls.

Received the applicrtion for Project Report Sub6idy under the provisions of Odisha MSME

Development Policy-2015 and its Op€rational Guidelines along with documenB mentioned below from
Mls. AVPO._ Dist on
dt. through post / person.

List of d ments

1.

2.

3.

Signature of authorized officer / General Manager, RIC /, DIC

with seal & date------
* In cas€ of online flllng of application icr Project Report Subsidy, the acknowl€dgement shall be generated

electronicllly on receipt of complete application.

Annexure - C
GO !E DISP TCSED TO Tt{E rrPu(rffi)

Acknowledgement
(S€e Para - 9.2 of Operational Guk elines)

Cfo be issued by auttE ized officer / General Manag€r, RIC / DIC)
(Stsilc orn whid€ver Is not apdGd€)

To
Sri

r,,t/s.

Received the application for Project Report Subsidy under the provisions of Odisha FTSME

Development Policy-2016 and ib Operational Guidelines along with documents mentioned below ftom
14/s AVPO._ Dist. on

dt._ through post / pe6on.

List of documents
1.

2.

3.

Signature of authorized officer / General Manager, RIC /, DIC

with seal & date_
{. In case of online flling of application for Projed Report Subsily, the acknoivledg€ment shall be generated

eledronically on rccerpt of complete application.
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OFFICE OF THE GENERAL i4ANAGER, RIq DIC
Annexure - D

General Manager, RIC,/ DIC _

(See Para - 10.2 of Operational cuidelines)

SA CTIOT{ LETIER
No dt._

(Strike out whichever is not applicable)

The District Level Committee in its _ meeting dated has accorded sanction of
Project Report Subsidy for Rs (in words) Rupees_ only in fu,rour of M/s.

At PO Dist bearing Enfepreneurs
Identification Number (EIN)

for manufacture of
dated for the setting up lilicro Enterprise

(proposed ltem(s) of Production / Activities) / identified
viable sick Micro Enterprises treated at par with new industrial unit under Odisha I.4SME Development

Policy-2016 subject to condition that beneficiary enterprise shall go into production wiriin three years

from the date of li[st fixed capital investsnent.

The Details of Term loan Account with IFS code etc. are as below for e-payment.

Srgnature of General Manager, RIC /, DIC_
with seal & date

Memo No.
Copy forwarded to fre Director of lndustries, Odisha for information

dt._

nd., dt._

nd., dt._

Memo No

Memo No

Copy forwarded to A,F.A - cum Under Secretary to cow NISME Depaftment for information.

General Manager, RI(:/ DIC _
forwarded to Sri t'4/s Proprietor /

Managing Partner / Managing Director / AuEDrized Signatory At PO

Dist. for information, She / He is requested to furnish Advance Stampec Money Receipt
(in duplicate) in the format as below and Undertakjng in the format prescribed at Annexure-F of in

the Non-Judicial Stamp Paper of Rs.10/-

General Manager, Rlg DIC _
Advance Stamoed Monev Receiot

"Received with thanks from sum of Rs (Rupees vbv) onl
Choque / oreft No./ On-line mode _dated_ on account of Project Repo( Sut,sidy a6 per the
provisrons of Odisha lVlSlrE Development Policy 2016, its Operational cuidelines & terms ard conditjons taid

down in the Undertak ng by me/uson Dt. '

Signature of the Proprietor / Managing Partner/
Nlanaging Diredor / Authorized Signatory in full and on behalf of

M/s.--_ with date

copy
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Ann€xurc - E

OFFICE OF THE GENERAL MANAGER, RIC / DIC-
(s€e P.r. - 10.3 of oD*xidtJ Guk .llrE )

(stsike out whiche,/er is not applkable)

Sri

M/s.

At
PC)

Sub-Division
Dist.
(Location of the Enterprise / Registered Office Address)

This is to inform that your application for sanction of Project Report Subsidy under

Odisha MSME Development Policy-2016 and its Operational Guidelines filed on d

To

Sir,

is rejected due to following reasons

(Sp,ecity the reasons)

1

t

2

3

4

Memo

Signature of General Manager, RIC / DIC-----
with seal & date-----.

Dt

Copy forwarded to Director of Industries, Odisha, Cuttack for information.

Signature of General Manager, RIC / DIC----
witi seal & date-----.

No._ / Date_



Annexure - F

UNDERTAKING
(Non-Judicial Stamp Paper of Rs 10/-)

(Stsike out whlahcv€r ls lrot applicablo)

i) I, Sri s/o___at present _ (desisnation) of M/S
(name of the enterprise) do hereby undertake that -

ii) I shall abide by the terms and conditions prescribed under the provisions of Odisha MSME

Development Policy-2016 and its operational guidelines.

iii) I hereby undertake that this Enterprise shall commence production within sitipulated time
of three years from the date of starting first fixed capital investment.

iv. I hereby ceftiry that the enterprise has not applied for / sanctioned / availed any amount
of assistance towards preparation of detailed feasibility report / detriled Project report
from State Govt. or the Cental Govt. or any Financial Institution(s) against which the
present claim is made.

v) I hereby undertake to repay / surrender forthwith the Poect Report Subsldy amount or

any part thereof availed wlth penal interest as decided by the authority:

(a) If Project Report Subsidy amount disbuBed in excess of the amount actuirlly admissible
for whatsoever reason,

(b)If the information furnished on the basis of which Poect Report Subsidy has been

sanctioned is found to be false / incorrect / misleadlng or mis-represented and there
has been suppression of facts / materials.

(c) If the Enterprise fails to commence production within three years for three years from
the date of starting first fixed capital investment.

(d) If the enterprise shifls its location without prior approval of RIC / DIC / Director of
Industries, Odisha / !1SME Department.

I hereby undertake to furnish information, reports, statements etc to the RIC / DIC / D I,
Odisha as and when asked for.

Date Signature of the Proprietor / Mansging Partner/
Managing Director / Authorized Signatory in full and on behalf of

I4/s.-Place
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